(THE REQUESTOR’S LETTERHEAD)
To: T. S. Lines Ltd.                                                                                                     Date:                          
First Set of B/L shipment: 

Original Shipper Name: [insert shipper’s name of 1st B/L]
Vessel/Voyage/Leg: [insert details of vessel/voyage, and POL/POD]
B/L NO: [insert identification numbers]
The above cargo was shipped on the above vessel by [insert original shipper name] and the full first set 3/3 original B/L with shipper’s endorsements had been surrendered at port of loading and instructed to release to us i.e. [insert name of requestor]. We therefore, being and in the capacity of consignee named in first set of OB/L and hereby request you to issue a switched [insert a choice either as “telex -release” or “original”] B/L with the following changes:

Details of switch B/L:
Shipper now read as: [insert new shipper name and address]
Consignee now read as: [insert new consignee name and address]
Notify party now read as: [insert new notify party and address]
Note : NOT ACCEPTABLE FOR CHANGES ON MARKS & NUMBERS, DESCRIPTION OF GOODS AND NUMBER OF PACKAGES INCLUDING WEIGHT AND MEASUREMENT, AND OTHER INFORMATIONS ABOUT THE CARRIAGE.
In consideration of you complying with our above request, we hereby irrecoverably and unconditionally agree and warrant as follows:

1. 
To pay, indemnify you, your servants and agents and hold all of you harmless in respect of any cost, charges, fines, penalty and liability loss or damage of whatsoever nature whether direct or indirect which you may sustain by reason of the issuance of switch Bill(s) of Lading as aforesaid in place of the original set(s) in accordance with our request and to hold you harmless in respect of any and all claims which may be brought against you, your servants or agents under or arising out of or in connection with the original set(s) of Bill(s) of Lading or any part thereof.

2.
We further agree to indemnify you, your servants and agents and hold all of you harmless in respect of any liability loss or damage of whatsoever nature whether direct or indirect which you may sustain by reason of the revised shipper, consignee, and notify party contained in the second set(s) of Bill(s) of Lading in accordance with our request.

3.
In the event of any proceedings being commenced against you or any of your servants or agents in connection with the issuance of Switch Bill(s) of Lading as aforesaid or under the original set(s) of Bill(s) of Lading or any part thereof or arising out of or in connection with said revised shipper, consignee, and notify party in accordance with our request to provide you or them from time to time with sufficient funds to defend the same.

4.
If the vessel or any other vessel asset or property belonging to you or in the same, same beneficial or associated ownership or management or control should be arrested or detained or if the arrest or detention thereof should be threatened to provide such bail or other security as may be required to prevent such arrest or detention or to secure the release of such vessel asset or property and to indemnify you in respect of any loss damage or expenses caused by such arrest or detention whether direct or indirect whether or not same may be justified.

5.
Should the vessel be delayed at the discharge port by reason of late or non-provision of these Switch Bill(s) of Lading to hold you your servants and agents harmless in respect of any loss damage or expenses caused by such delay until such time as the said Bill(s) of Lading are provided.

6. 
This indemnity shall be governed by and construed in accordance with English law and each and every person liable under this indemnity shall at your request submit to and finally resolved by arbitration administered by Hong Kong International Arbitration Centre (HKIAC) under the HKIAC Administered Arbitration Rules in force when the Notice of Arbitration is submitted.
Yours faithfully

For and on behalf of

[insert company name of Requestor]

[Stamp and signature with issuing date]
.....................................................................................................................................

Name and title of authorised Signatory
Address: 

Phone & fax number                                                                      *** Please send this LOI to : telex@tslines.com.hk ***

